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IMosnoxkenue

0 BCJICHHUH JITNYHBIX J€J1 oﬁyqamumxca

1. O6uue nosnoxeHUst

1.1. Hacrosmee Ilonoxkenue paspaborano B coorBerctBuu ¢ denepanbubimM 3akoHOM Ne 273-03
ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoii @enepanumn» ¢ nameHeHusiMu ot 4 aprycra 2023
roga, PeaepanbHbiM 3akOHOM OT 27.07.2006 Ne 152 «O nepcoHalbHbIX JaHHBIX» C U3MEHEHUSIMH
ot 6 ¢despans 2023 roxa, Ilpukazom Munucrepcra IIpocBemenus Poccuiickoit deneparym
Ne458 ot 02.09.2020 roma «OO yTBepXKICHHMHM TOpsAAKa TMpuemMa Ha oOydeHue 1o
o0pa3oBaTeNbHBIM MPOrpaMMaM HAayaJIbHOTO OOIIEro, OCHOBHOTO OOMIET0 M CPEIHEro OOIIero
oOpa3oBaHus», NpukazoM Munnpocsemenuss Poccun ot 6 ampens 2023 roma Ne240 «O6
YTBEp)KJICHUH TOpPAIKAa W YCIOBUH OCYIIECTBJICHHUS TEPEBOJA, OOYYArOIIUXCS W3 OTHOMN
OpraHu3alM, OCYIIECTBISAIOMEH 00pa3oBaTeNbHYIO JACATEIBHOCTh IO  00pa3oBaTeIbHBIM
IporpaMMaM HadyaJbHOTO OOIIEr0, OCHOBHOI'O OOLIETr0 M CPeHEro o0IIero 00pa3oBaHus B Ipyrue
OpraHu3alM, OCYIIECTBISAIOMNE O00pa30BaTENbHYIO JAEATENbHOCTh 10 00pa3oBaTeNbHBIM
IporpaMMaM COOTBETCTBYIOILIETO YPOBHS M HaIlpaBIEHHOCTH», Y CTaBOM 00111€00pa3oBaTeIbHOMN
OpraHu3alyu.

1.2. lannoe Ilonoxenwne pa3pabOTaHO ¢ IENBIO perjiaMeHTanuu PaboThl ¢ JMYHBIMH JCIIaMU
o0Oy4aroIuXcs MKOJIbl U ONpeAeNsieT MOPSAOK NEHCTBUI BCeX KaTeropuil paOOTHHUKOB IIKOJIBI,
y4acTBYIOUIMX B pabOTe ¢ BbIIIEHA3BAaHHON JOKYMEHTAIUEH.

1.2. Hacrosiiee IlonoskeHue yTBepikaaeTcsi IpUKa30M IO IIKOJE U SIBISIETCS 00sI3aTeNbHBIM IS
BCEX KaTErOpHi MeIarornuyecknx U aJMUHUCTPATUBHBIX PAOOTHUKOB IIIKOJIBI.

1.4. Benenne M XpaHEHHE JHMYHBIX el OOYYarOIIMXCS IIKOJBl BO3JAraeTcsi Ha KIJIACCHOTO
pyKoBoauTeNns (BeIEHHWE) W — Ha JEJONPOU3BOAUTENS OpraHU3alud, OCYIIECTBISAIOMIEH
00pa30BaTEeNbHYIO JIEATEIHHOCTh (XpaHEHHE).

2. llopsinox oopMIIeHHS JIMYHBIX J1eJI IPH NOCTYIVICHUH B IIKOJIY
2.1. JIuunble nena oOydaroUIMXCsl 3aBOMSATCS KIIACCHBIMU PYKOBOAUTEISIMU TI0 TIOCTYIUICHHIO B 1
KJIACC Ha OCHOBAHMH JIMYHOTO 3asIBJICHUS POAUTEICH.
2.2. 1ns ohopMIIeHUS JIMYHOTO JIeJIa JIOJDKHBI OBITh MPECTABICHBI CISAYIOMNE JIOKYMEHTHI:
* 3asgBJICHHE OT POAMTENEH O IpHUeMe B 00pa30BaTEIbHYIO OpraHU3aIHIo;
*  KOIMSI CBHJIETENILCTBA O POXKICHHH;
* CIIpaBKa O COCTaBE CEMbH;
*  MEIULUMHCKas CIpaBKa (MEeIMIMHCKAs KapTa) peO€HKa U MPUBUBOYHAS KapTa,
*  (ororpadus 3x4;
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* JUIA 3aYMCIICHUS B MEPBBI Kiacc JeTel, He JOCTUTIINX K Hadalxy y4yeOHOro rojaa Bo3pacra
miecTd JIeT [IIeCTH MecsieB, JuOOo crapiie BOCBMH JIET, JOINOJHUTENbHO K
BBILICTIEPEUUCIIEHHBIM JOKYMEHTAM POJUTENH (3aKOHHBIE MPECTABUTENN) MPEICTABISIOT
paszpelieHue JUPEKTopa MIKOJIbI;

* TpU TpUeMe B IIKOIY POAUTENN (3aKOHHBIE MPEJACTABUTENM) OOYYaIOUIMXCS MAIOT
o0s3aTenbHOE NUCHBMEHHOE  corjjache Ha  00pabOTKy  IEpCOHAJbHBIX  JaHHBIX
00y4aromuxcst, Y61 UHTEPECHI OHU MPEICTABIISIOT;

e o0yuyatomiecs, HUMEIOUIME MacHopT, MAalT o00s3aTelbHOE MHCHMEHHOE COrjacue Ha
00paboTKy CBOMX MEPCOHATBHBIX JAHHBIX.

2.3. lns noctyrieHus Bo 2-9-ple KIacchl MPEAOCTaBISIOTCS TOKYMEHTHI, BbIIICIIEPEUHCICHHbBIC B
nanHoM [lonoskeHuu; Ui 0OydaroIIMXCsl, TOCTUTIINX Bo3pacTa 14 jer, 00s3aTeNbHbIM SBISIETCS
MIpeI0CTaBlIEHNE KOMUH MacropTa.

2.4. OcHoBaHueM s u3AaHus mpukaza «O 3a4UCICHUNY CITY)KHUT 3asIBJICHUE POIUTEICH.

2.5. JInuHoe neno BeneTcs Ha BCEeM MPOTSDKEHUU y4deObl ydyeHuka. JImduHoe neno umeer HoMep,
COOTBETCTBYIOLIMI HOMEpY B aj(aBUTHON KHHre 3amucu oOyuarommxcs (Hampumep, Ne K/5
03HaYyaeT, YTO OOyJaroIIHiics 3amucan B aipaBuTHOM KHUTE HA OYKBY «K» mom Ne5).

2.6. Jluynple nena OOyYaroImUXCS XpaHATCA B KaHIEISPUU JUPEKTOpa B CTPOrO OTBEACHHOM
Mecte. JluuHble nera OJHOrO Kiacca HAaXOASTCS BMECT€ B OJHOW Mamke U JOJDKHBI ObITh
pa3oKeHsbl B alpaBUTHOM MOPSAIKE.

2.7. KoHTpoIlb 3a COCTOSIHUEM JIMYHBIX JIE€J OCYILECTBISETCS 3aMECTHTENIeM ITUPEKTopa IO
y4eOHO-BOCIUTATENbHOW  paboTe M JTUPEKTOpPOM  OpraHW3alMd,  OCYHIECTBIISIOIICH
00pa3oBaTeNbHYIO J1eATEIbHOCTb.

2.8. TlpoBepka JNWYHBIX A€T OOYYAIONIUXCS OCYIIECTBISETCS MO IUIAHY BHYTPHIIKOJIBHOTO
KOHTPOJIsl, HE MeHee 2-X pa3 B roj. B HEoOXOOMMBIX clydasx MPOBEPKa OCYIIECTBISETCS
BHEIUIAaHOBO, ONIEPATHBHO.

2.9. lenun 1 00bEKT KOHTPOJISI — IPABUIBHOCTH O(OPMIICHHS TIUYHBIX JIEJT 00YJYarOIIUXCS.

2.10. 3a cucremaTnueckue rpyObie HapyIICHUs MpU paboTe C JIUYHBIMH AeJaMH OOYUYarOIIHXCs
JTUPEKTOp BIpaBe 00BbSBUTH 3aMEYaHHE WJIH BBITOBOP, CHATH CTUMYJIMPYIOIINE BBITIIATHI.

3. Ilopsigok padoThI KJIACCHBIX PYKOBOJUTEICH C JIMYHBIMH /IeJ1aMH 00y4YaK0IIUXCS

3.1. KiaccHple pyKOBOIMTENH TPOBEPSIOT COCTOSHUE JTMYHBIX JIET €KEroJHO B CEHTSIOpe W Mae
TEKYIIETo roJla Ha HaTu4re HeOOXOIMMBIX JOKYMEHTOB.

3.2. JInynple nena oO0yJarommxcsl BeIyTCsl KIIACCHBIMU PYKOBOJAUTENSIMU. 3alMCH B JIMYHOM JIEJie
HE0OXOIMMO BECTH YETKO, aKKypaTHO M TOJbKO 4depHUIaMH. [0 OKOHYaHHH Ka)XXIOTrO roja Mo
rpadoil «IoANUChH KJIACCHOTO PYKOBOAMTENS» MIPOCTABISAETCS M€YaTh IIKOJIbI.

3.3. TuTynapHBIA JNHUCT JIUYHOTO Jelia OOy4alolerocss MOJDKEH OBbITh MOANHUCAH M 3aBepeH
MOAMKUCHIO0 TUPEKTOPA U MEYAThI0 00Pa30BaTEIIHLHOM OpPraHU3aIUH.

3.4. Ha oOpaTHOW CTOpOHE THUTYIBHOTO JHCTa JOJDKHBI OBITh 3amucaHbl CBeIEHUS 00
oOyuatomemcs: pamMunus, UMs, OTYECTBO (IIPU HAIWYUH); MOJI; YUCIO, MECSI U TOJ POXKJIECHUS;
cepus U HOMEpP JOKYMEHTa, YIOCTOBEPSIONIET0 JIMYHOCTh, HAaWMEHOBAHHE JIOIIKOJIbHOU
o0pa3oBaTeNbHOM  OpraHu3ali, KOTOPYI0  peO0EHOK  TMOocCemal 0  TOCTYIUICHUS B
o0pa3oBaTeNpbHYI0 OpraHM3alfio; CBEICHHS O TMepexoie H3 OJIHOM oOpa3oBaTeabHOU
OpraHu3alyy, peanu3ylomeid o0pa3oBaTeNbHbIE MPOrPaMMbl OCHOBHOTO OOIIETO, CpPEIHEro
obmero oOpa3oBaHHs, B JPYryl0, BBIOBITHM W OKOHYAaHWHM IIKOJNBI, JOMAIIHUN aJpec
oOydJarorerocs.

3.5. B nmuuHoe feno ydeHuKa 3aHOCSTCS: 00IIre cBeleHHs 00 00yJaroleMcsi, UTOTOBbIE OTMETKH
3a KaXIbId y9eOHBIHN TOJI, 3aBEPEHHBIE MOMUCHI0 KJTACCHOTO PYKOBOJIUTEINS U MEYaThHIO.

3.6. B mamky nMuHBIX JAen Kjacca KIACCHBIA PYKOBOAMTEIh BKJIQIBIBAET CIHCOK Kiacca ¢
YI(aSaHI/IeM q)aMI/IJ'II/II/I, HUMEHU, HOMepa JIMYHBIX OCI, HOMepa MCIHUIIMHCKOT'O ITOJIHCA, )IOMaIHHI/Iﬁ
aapec u Homep Tenedona, a Takke D.M.O. kmaccHoro pykoBoautens. CIHCOK MEHsETCS
€)KEroJIHO.



3.7. Ecnmu ydeHHK BBIOBUT B TEUYCHHE Yy4eOHOTO roja, TO JENaeTCs OTMETKAa O BHIOBITHH,
YKa3bIBa€TCSl HOMEP TPUKa3a.

3.8. [Ipu ucnpaBiIeHUH OIICHKH JaeTCsl IOSICHEHNE, CTABUTCS [1€9aTh U MOANUCH AUPEKTOPA.

3.9. B rpade o mpormyckax MpOCTaBIsSETCS KOJIMYECTBO IMPOIYIIEHHBIX YPOKOB C OTMETKOW IO
0oie3HM WK 6€3 YBaKUTEITbHON PUYHHBL.

3.10. O6mume cBeaeHuss 00 00YJAIOUTUXCS KOPPEKTUPYIOTCS KJIACCHBIM PYKOBOIHUTEIIEM TI0 MEpPE
W3MCHCHUS JJAaHHBIX.

3.11. KnaccHpléi pyKOBOAMTEIb HECET OTBETCTBEHHOCTH 32 MPABHJIBLHOCThH 3AIOJHEHUS JIMYHBIX
nen 00y4JaromuXxcsi ¥ JOCTOBEPHOCTh BHECEHHBIX B HUX CBEJICHUH.

4. TlopsiaoK BbIIAYH JUYHBIX e/ 00YyYAKIIUXCH NPH BHIOBITHH U3 IIKOJIbI

4.1. Beigaua JMYHOTO Jieja POIUTENSAM 00YyYarolerocs Mporu3BOIUTCS MpU HAIWYUH npukasza «O
BBIOBITHI.

4.2. Ilpu BbIIaYe JIMYHOTO JIeJIa BHOCUTCS 3alUCh B aji()aBUTHOIN KHUTE O BBIOBITUH, a POIUTEIU
WJIM 3aKOHHBIC MIPEICTABUTENHN 00YYaIOMIeToCs! CTaBsAT CBOKO MOJMUCH B Ipade «0TMETKA O BhIIa4ye
JIUYHOTO JIeTIa.

4.3. B cnyuasx, kKorja BbBIObITHE OQOpPMIISICTCS B TEYCHHWE YYEOHOTO Tepuoja, KIACCHBIN
PYKOBOJUTEINb COCTABISET BBIIUCKY TEKYIIUX OTMETOK 32 JaHHBIA MEPUO/.

4.4. JIuunele nena, He 3aTpeOOBaHHBIC POJIUTENSIMHU, IEPENAIOTCS B APXUB LIKOJbI, T/Ie XPAHATCS B
TeUeHHue 5 JIET CO JIHS BBIOBITHS 00Yy4arOIIerocs.

5. 3ak/II04uTeIbHbIE M0JI0KEHHU S

5.1. Hacrosimee IlonoxeHue O BeIEHUM JMYHBIX J€1 OOYYarOUIMXCS SBISETCA JIOKAJIbHBIM
HOpPMATHUBHBIM aKTOM, NMPHHUMAaeTcs Ha [lemarormueckoM coBeTe IMIKOJIBI M yTBEpXKaaeTcs (JIubo
BBOJIUTCS B JICHCTBHE) MPUKA30M JIUPEKTOPA OpraHU3alMK, OCYILECTBIIAONIEH 00pa30BaTEIbHYIO
JeSTeTbHOCTb.

5.2. Bce u3MeHeHUs U JOINOJHEHMs, BHOCHMble B Hacrosiuee IlomoxxeHue, opopmisiiorcs B
IIUCBMEHHOW (QopMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATENIbCTBOM  Poccuiickoii
®enepanuu.

5.3. TlonoxxeHne O BEOSHHWM JIMYHBIX JIel OOydaromuxcs o0rieoOpa3oBaTenbHON OpraHu3aluu
IPUHUMAeTCs Ha HeOoNpeaeieHHblH cpok. IM3meHenuns wu pgononHeHuss kK Ilomoxenuro
MPUHUMAIOTCS B IOPS/IKE, IpeAycMOoTpeHHoM 11.5.1 Hacrosmero [Tomoxenust.

5.4. Ilocne npunstus IlonoxkeHus (MIM HW3MEHEHWM W JIOTOJIHEHWH OTIENbHBIX IMYHKTOB H
pa3aenoB) B HOBOW peIaKIIuy MPeIbIIyias pelakiys aBTOMAaTHYECKH YTPAunBaeT CUITY.
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